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After Outlook 2003 is open, select E-mail Accounts from the Tools menu option at the top of the
window.

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

(Zadd & new e-mal account]
(1wiew o change existing e-mail atcounts

Directory

() add a new drectory o address boak
(1 Wiew o change evisting direckories or address boaks
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Next, select Add a new e-mail account and click the Next button.
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Server Type
Yo can choose the type of sarver your new e-mail acount vl workowich,

(I Microsaft Exchange Server

Conneck to an Exchange server bo read e-mai, access public Foldars, snd share
-:Il:-a.lmsnts

@poes
Conneck ko & POP3 e-mall servar bo dovnload your e-mail,

map

;:ognecl—ta & IMAPR e-mail server ba dawnlbad e-mal and syncheenize malbox
QKErS.
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Conneck bo an HTTP e-mall server such as Hotmail bo download e-mal and
synchronize maiboo Folders,

() additional Server Types
Conneck to anather warkaroup ar Ird-parky mal server,
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Next, select POP3 and click the Next button.
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Internet E-mail Settings (POP3)
Each of these setiings are required bo gat your e=mal acoount working,

User Information Server Information

Your Name: Your Mame | Trcaming mail server (POF3) |1.rcn.|.fd:|rnaln.0:|rn

E-mail Address: _al:\murkﬁ"}-"-:lurdcln'-uin.mml Ouigaing mail server (SMTR): |}ru|.zdun-uin.cum

Logon Inforniation Test Settings
Usar MName: umurkﬁ:q.ruurdumin.-:uml Aftar filing cut the Information an this screen, we
. recamimend you best vaur acceunt by chicking the
Password: srpsrpan | buttan belew. (Requires retwark connection)
[+] Remember passward

[ Test Account Settings .. |

[JLog on wsirg Secure Passvward

Authenaon (P
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Next, enter all the information that we have provided you with. After you have done that, click the
More Settings button.



Internet E-mail Settings

General | Oubgoing Server |C|:|nnecti-:|n || didvanced |

My oukbgoing server (SMTP) reguires authentication

{:}l Ilse same settings as my incoming mail server
{%)Log on using
User MName: accaunk

PESSWDrd' sekdekskiek

Remember password
[Log on using Secure Password Authentication (SPA)

") Log on ko jncoming mail server before sending mail

(0] 4 ] [ Cancel

Click the Outgoing Server tab at the top of this window. Click the check box saying My
outgoing server (SMTP) requires authentication. Select Log on using and enter your e-mail
account name without the @yourdomain.com. Enter your password and then click OK. You
should now see the previous window. Click Next and the following window should appear.

E-mail Accounts

Congratulations!

You have successfully entered all the infarmation required to
sEtUD yOur aooount.

To dhase the wizard, click Finsh.
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Click Finish and you should be setup.



